
 

SELECTION PROCESS 

Internship for UNHCR-Brazil 

Public Information Unit 

The United Nations High Commissioner for Refugees (UNHCR) is looking for 

university under-graduate students interested in an internship at its Public 

Information Unit in Brasília, Brazil. 

Candidates should be students of Communication or related areas, from the fifth 

semester onwards. Excellent communication skills (oral and written) are required, as 

well as considerable knowledge of Portuguese and English. Working knowledge of 

Spanish is considered an asset. 

There will be one part-time position available: 04 hours per day / 20 hours per week, 

from Monday to Friday in the morning period. Occasionally there will be the need to 

attend events over the weekends and also in the afternoon. 

This is a volunteer internship, which means no financial stipend. The selected intern 

will receive a Certificate of Internship upon satisfactory conclusion of the assignment 

and having completed the UNHCR online mandatory courses. The contract will have 

a three-month period, being renewable for further three months upon agreement. 

TERMS OF REFERENCE 

1. Assignment Title: Communication Intern 

2. Duration: 03 months (renewable for an additional 3 months). 

3. Location: Brasília, Brazil 

4. Expected starting date: February 26th 2018 

5. Host Agency: United Nations High Commissioner for Refugees – UNHCR 

6. Description of duties: Under the supervision of the Communication Office, the 

intern will perform the following activities: 

 Assist on the liaison with media vehicles, event producers and suppliers; 

 Provide support in screening routine outgoing and incoming media requests, 

as well as public information related enquiries from the public, NGOs and 

government officials; 

 Draft correspondence, reports, fact sheets and PowerPoint presentations; 

 Support the provision of content for web stories and social media channels; 



 

 Translate selected content (news, reports or documents) published at UNHCR 

websites and other platforms; 

 Produce and edit graphic design material and videos; 

 Manage and update the PI mailing and e-mailing lists; 

 Classify and maintain adequate stock of PI materials; 

 Help with the establishment and maintenance of working relationship with 

potential national High Profile Supporters to the refugee cause; 

 Perform other duties as required. 

 

7. Qualifications / Requirements:  

 Under-graduate students in Social Communication (Journalism, Advertising or 

Public Relations) or related fields; 

 Pro-activeness, flexibility and adaptability required; 

 Excellent interpersonal skills; 

 Ability to work under pressure and manage stress efficiently. 

 

8. Competencies: 

 Computer skills: MS Office, including Excel, Word, PowerPoint and Outlook, 

Adobe Premiere, Photoshop, InDesign and also internet; 

 Social media: working knowledge of social media tools;  

 Language skills: Fluency in Portuguese (oral and written); good working 

knowledge in English. Working knowledge in Spanish is an asset. 

 

9. Application: Interested candidates should send their CV and presentation letter (in 

English) to the email brabrhr@unhcr.org by February 4th, 2018, with the subject line  

“Communication Intern”. 

 

10. Only short-listed candidates will be contacted for an interview. 


