
 

 

 

 

 

RE-ADVERTISEMENT 

INTERNAL AND EXTERNAL VACANCY ANNOUNCEMENT 
 

 

Position:    LIVELIHOOD OFFICER 

Category:    National Officer / NOC 

Duty Station:   Brasilia, BRAZIL 

Tentative Start Date:  15 February 2017 

Est. Monthly Base Salary: BRL 18,000 per month 

 

 

1. ORGANIZATIONAL CONTEXT 

 

UNHCR Brazil has presence in two cities, a BO in Brasilia and a FU in São Paulo. The Livelihood Officer 

has a key role in the development and implementation of a sustainable local integration strategy in the 

Southern Cone, focusing on the promotion of livelihoods opportunities for refugees.  

 

S/he will be based in Brasilia. Her/his national governmental counterpart will mainly be the National 

Committee for Refugees (CONARE), and s/he will also work very closely with UNHCR partners, line 

ministries, municipalities, private corporations and UN Agencies will also maintain regular contact with 

asylum seekers and refugees. 

 

S/he should be proactive, always looking for new opportunities, convincing in donor mobilization and able 

to take initiatives. S/he will provide much needed local knowledge to develop the local livelihood assets 

and social infrastructure to develop and sustain Refugee Livelihoods. 

 

2. FUNCTIONAL STATEMENT 

 

Accountability 

- UNHCR’s country operation has sufficient support in the field of livelihoods, thus is better able to 

meet the needs of persons of concern. 

 

Responsibility 

- Under the overall framework of the Brazil Declaration and Plan of Action (BPA), in line with the 

Protection and Solutions Strategy for the Southern Cone, and in close consultation and cooperation 

with the multi-functional teams, develop a comprehensive Regional Livelihoods Strategy. The 

Regional Livelihoods Strategy will guide BOBRA's livelihoods activities.  

- Coordinate the completion of country-specific technical assessments (socioeconomic assessments and 

wealth ranking) and provide recommendations to ensure quality, proper targeting, cost-effectiveness, 

sustainability, age/gender/diversity mainstreaming, and environmental soundness of livelihoods 

interventions. 

- Guide the Office in commissioning out and coordinating market assessments and institutional 

mapping exercises to identify existing services, programmes and employment opportunities available 

for refugees and ensure that assessed results are adequately reflected in the Regional Livelihoods 

Strategy and used in the Office's programmatic response. 

- Ensure, in coordination with relevant Programme colleagues, project implementation of livelihoods-

related activities and delivery of expected results within budget/resources, timeframe, and in 

accordance with project agreements.  

- Bearing in mind the differentiated profiles & needs of the population, actively promote the inclusion 

of asylum seekers and refugees, including resettled refugees, in social assistance schemes and public 

policies available in the country through the identification of opportunities that bear the potential for 



the effective legal, social and economic inclusion of PoC, and assist the Office in the realization of 

these opportunities. 

- Develop strategies to engage the municipalities (Cities of Solidarity) in the efforts to promote local 

integration and assistance of asylum seekers and refugees.  

- Boost the concept of Corporate Social Responsibility (CSR) in the county for the benefit of enhancing 

refugee inclusion and integration. Take proactive actions/initiatives in order to establish formal 

working channels with the private sector and promote private sector programmes which aim at the 

integration of refugees.   

- Develop coordination mechanisms with CONARE and other actors (public and private sector) who 

can contribute in the local integration process and improve livelihoods prospects for refugees.  

- Promote networks for the coordination and exchange of best practices between CONARE, state 

entities, municipalities and partners. 

- Advise public and NGO partners in the design and implementation of livelihoods aspects for a 

sustainable resettlement model.  

- Ensure a coordinated and comprehensive approach for livelihoods programming by working with 

multi-functional teams, and particularly closely with Protection colleagues. 

- Participate in the overall planning, implementation and reporting of BOBRA's operation, providing 

relevant information and technical support, thereby ensuring the coherent implementation of the 

Protection and Solutions Strategy for the Southern Cone and ROARG's Livelihoods Strategy. 

- Plan and implement training activities aimed at building the capacity of UNHCR and partner staff to 

achieve local integration and sustainable livelihoods and promote effective partnership.  

- Provide technical and practical guidance to UNHCR staff (UNHCR programme and protection staff, 

consultants, specialists deployed under relevant standby agreements, technical counterparts from 

operational and implementing partners, etc.) in the form of technical briefings, review of and feedback 

on reports, debriefings, and regular follow-up. 

- Participate in participatory assessment exercises and carry out regular visits to refugee families in 

order to have a comprehensive diagnosis of the profiles and needs of asylum seekers and refugees; 

draft the livelihoods chapter of any regular and/or ad-hoc needs assessments. 

- Carry out institutional and technical arrangements for an overall assessment of the Regional 

Livelihoods Strategy that will include systematization of the experience, creation of a mechanism to 

regularly exchange lessons learnt and good practices in the countries covered by ROARG. 

- Assist governments and partners in the design and implementation of sustainable models for 

resettlement.  

- Review and provide technical guidance to the project proposals submitted by Partners to ensure 

technical soundness, cost-effectiveness and coherence with relevant UNHCR policies, in particular, 

on gender, age and diversity. Assist ROARG in monitoring the implementation of livelihoods 

activities/programmes in the five countries to ensure compliance.  

- Assist senior managers in resource mobilization by drafting project documents and reporting on 

progress on integration projects.  

- Analyze statistics, trends, and other documents and assist in the preparation of reports on local 

integration and resettlement matters.  

- Liaise with relevant offices/sections/units at HQs and in other UNHCR Offices involved in durable 

solution issues and provide support when technical assistance is needed.  

- Perform other related duties as required. 

 

Authority 

- Enforce livelihood strategies and guidelines. 

- Represent UNHCR in the meetings and fora related to the functions. 

 

3. REQUIRED COMPETENCIES 

 

a) Managerial: 

 Empowering and building trust 

 Managing resources 

 Judgement and Decision Making 

 Strategic Planning and Vision 

 

b) Cross-functional: 

 Analytical thinking 

 Political awareness 



 Stakeholder management 

 

4. ESSENTIAL MINIMUM QUALIFICATIONS AND PROFESSIONAL EXPERIENCE 

REQUIRED: 

 

- University degree in economics, development studies, micro-finance or urban policy & planning, 

financial management or other related fields. 

- Minimum 8 years (6 years with advanced university degree) relevant professional experience. 

- A proven ability to take initiative and to work effectively and efficiently in challenging field locations. 

- Excellent networking skills with private and public sector institutions.  

- Excellent computer skills including excel, word and power point. 

- Experience identifying and developing local partnerships, especially with the private sector. 

- Knowledge of migration/refugee issues and working experience in refugee and resettlement 

programmes. 

- Strong communication and individual organizational skills. 

- Excellent networking skills with private and public sector institutions. 

- Excellent knowledge of local institutions. 

- Excellent knowledge of English and Portuguese. 

 

5. DESIRABLE QUALIFICATIONS & COMPETENCIES 

 

- Demonstrated professional exposure to poverty-related issues in developing countries. 

- Experience in livelihoods sector management including, project design, monitoring and evaluation 

skills relevant to poverty interventions and instruments. 

- Experience in working in multi-functional teams and record of accomplishment in gender, age and 

diversity-responsive livelihoods policy planning and implementation.   

- Proven experience in planning, implementing, and monitoring livelihoods programmes (and 

managing multiple projects). 

- Experience in working effectively with national authorities (government, municipalities), national 

NGOs and UN organizations. 

- Knowledge about latest development in the livelihoods sector, and in-depth knowledge of 

technical sectors in livelihoods such as small business development and/or microfinance, 

vocational training and technical education, entrepreneurship building, cash assistance, 

employment services, community development and participation, market based approach, market 

assessment and value chain analysis. 

- Completion of relevant training courses such as PLP, People oriented planning, Participatory 

assessment, OMLP. 

- Working experience with refugees would be an asset.  

- Knowledge of Spanish. 

 

            

 

All applications must be submitted in English and include signed P.11 entry form and motivation 

letter. 

 

Complete application package must be sent to brabrhr@unhcr.org by 15 January 2017, with the subject line 

“Livelihood Officer”. Both P11 and motivation letter files must be named with your name, i.e., “Your Name – 

Motivational Letter”.  

 

Applications that do not meet the above specifications will be automatically disqualified. 

 

Kindly note that UNHCR-Brazil does not issue receipt of applications, only shortlisted candidates will be 

contacted for the next phases of the selection process. 


